Suggested letter to send immediately after confirming the child is your Tribal member, even if some of the documents have been received.  

This letter should be sent to all the parties.  A copy of the letter should be sent to the clerk of court with a cover letter asking that it be put in the court file.

[Tribal letterhead]

     [date]

[OCS Social Worker]

[address]

RE:
REQUEST FOR DOCUMENTS AND INFORMATION – ICWA CASE

     [child/children’s names and birthdates]


     [State court case number, if known]

Dear      [social worker’s name],

We have received notice from the Attorney General regarding the above child/children who are members of our Tribe.   We [option #1:  have intervened on      ~date~] [option #2: are sending the Notice of Intervention to the court; a copy is attached].

We are very concerned about the safety and well-being of our Tribal children.  We also have special knowledge and understanding about the needs of our people, and believe our input is essential when the needs of our Tribal children are at issue.  In order to participate fully in these decisions, we need the following documents and ongoing information updates:

1. A copy of all reports of harm received at any time by OCS regarding any current or past member of this household, at the current residence or elsewhere, including results of investigations;

2. A copy of any police or State Trooper or VPSO reports you have related to the safety of the child/children and/or the actions of adults (including juveniles 16 or older) in the household that may indicate potential risks to the child/children;

3. A copy of any medical records you have obtained regarding the child/children;

4. A copy of OCS investigator and case worker “reports of contact” involving the child/children; 

5. A copy of the OCS case log on each child’s case;

6. A copy of any court reports, petitions and orders filed prior to this date, including a case plan (if applicable) and visitation schedule and attendance; 

7. The placement history to date, including emergency and respite placement providers and home studies for all individuals providing care; and

8. A copy of the child/children’s ancestry chart (kinship map) including extended family members and their current residence and contact information.

Please consider this a continuing request – that any and all new information received by OCS should be provided to us immediately upon receipt or as soon as it is possible to provide copies.   We also request that you provide us with [written or verbal] monthly status reports regarding the child’s adjustment to [foster care, relative care], the parent’s participation in services and a report on the status of visits between the child and parents.  

This information will assist us in having an active role in case planning and services [or emotional support] to the child and family.  It will also assist us in working with extended family members and community members who are crucial to      [the child’s name] ongoing and life-long relationship with      [his/her] Native people and our community.  

Please contact me at      [phone number, fax number, e-mail address] if you have any questions about this request.  If I do not hear from you otherwise, I will assume we will receive the specific documents and information requested above within the next 14 days.

Thank you for your cooperation.

Sincerely,

     [Tribal representative]

     [mailing address]

     [phone number – more than one if possible for messages]

     [fax number & e-mail address, if possible]

cc:
Assistant Attorney General [name, if known]


Guardian ad Litem [or Office of Public Advocacy]


Public Defender Agency [name, if known]


Other parent’s attorney [name, if known]

