
SUGGESTED PROCEDURE FOR CERTIFICATE OF MAILING FORM

Note:  These suggestions assume that the attached form is used.  Tribes may also choose to use other forms as recommended by their legal advisors.  These forms and this suggested procedure was developed to help Tribes with Tribal interventions in Indian Child Welfare matters.


This form should go with everything that is mailed to the Court.   Each party should always receive anything given in writing to any of the parties.
DIRECTIONS FOR COMPLETING THE CERTIFICATE OF MAILING
A. The Name of the village/community you are mailing these items from.

B. The date you are mailing the items.

C. The month you are mailing the items.

D. Name of the Assistant Public Defender or Attorney for the parent.  If parents have separate attorneys, list both.

E. Name of the child’s parent/s.  If each parent has an attorney, mail all documents to each parent’s attorney.

F. The address for the attorney you are mailing these items to.

G. The name of the social worker at the DFYS office.

H. The address for the DFYS office.

I. The name of the Assistant Attorney General.

J. The address for the Assistant Attorney General.

K. The name of the person who is the Guardian ad Litem for the children.

L. The address for the Guardian ad Litem.

M. Any other tribe that might be involved.

N. The address for the other tribe that is involved.

O. Any other agency who may need copies of these items.

P. The address of the other agency involved.

Q. The signature of the person signing the Certificate of Mailing Form.

R. The name of the person signing in section P and their title.

S. The name of the Tribe with appropriate identification; i.e., Traditional Council, IRA Council, Native Village of____________________, etc.

T. The address of the tribe.
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