SUGGESTED PROCEDURES FOR FILING A SUBSTITUTION OF THE DESIGNATED TRIBAL REPRESENTATIVE 
as required under CINA Rule 3(i) and Adoption Rule 11

WHEN A TRIBE INTERVENES IN STATE COURT 

NOTE:
These suggestions assume that the attached forms are used.  Tribes may also choose to use other forms as recommended by their legal advisors.  These forms and this suggested procedure was developed in an attempt to help Tribes meet the requirements of these Court rules in Indian Child Welfare matters.  These forms do not apply to Courts outside of Alaska.

DIRECTIONS FOR COMPLETING THE “SUBSTITUTION OF DESIGNATED TRIBAL REPRESENTATIVE”:

A.
The Court and Judicial District where the matter is being heard – i.e. “Superior Court”; “Third Judicial District”.

B. The Location of the Court.

C. Enter the child’s full name as it appears in the court or OCS documents received by the Tribe.

D. Date of Birth (Child’s).

E. Enter the case number (if unknown, contact the AAG or the clerk of court to get the right case number).

F.
Enter the name of the person who was the Tribal representative, who is no longer representing the tribe.
G.
Enter the name of the Tribe, with appropriate identification, i.e. Tradition Council, IRA Council, Native Village of…, etc.
H.
Enter the name of the new person who is now the Tribal representative. 
I. Enter the name of the new Tribal representative.
J.
Enter the Title of the new Tribal representative.
K.
Enter the name of the Tribe, Native Village…, etc..
L.
Enter the name of the Tribe, with appropriate identification, i.e. Tradition Council, IRA Council, Native Village of…, etc.

M.
Enter the date the document is signed.
N.
Signature of the Tribal Council president or other authorized Tribal leader.
O. 
The official title of the Tribal leader.

P.
Enter the name of the Tribe, with appropriate identification, i.e. Tradition Council, IRA Council, Native Village of…, etc.
Q.
The phone number for the new tribal representative.

R.
The fax number for the new tribal representative.
S.
The email address (if any) for the new tribal representative.
T.
Name of the Secretary of the Tribal Council.
WHAT GOES WITH THE SUBSTITUTION OF DESIGNATED TRIBAL REPRESENTATIVE FORM?

1.
Substitution of Designated Tribal Representative, signed by appropriate Tribal Council members
2.
Certificate of Service showing the original is sent to the court and copies of these documents were sent to all parties. 
� CINA Rule 3 and Adoption Rule 11 – Non-attorney Representation of an Indian Tribe.  This permits the non-attorney representative to be any person that the tribe designates, not necessarily limited to a tribal employee or member.  The revision also clarifies that the tribe must file a written authorization for that person, and requires a tribe to notify the court if the designated person changes or withdraws. � HYPERLINK "http://www.state.ak.us/courts/sco/sco1688leg.pdf" �SCO 1688�  





� Alaska has four (4) Judicial Districts the First Judicial District is often referred to as Southeastern.  The Second Judicial District is referred to as Northwestern, The Third Judicial District is referred to as South-central and the Fourth Judicial District is referred to as Central.  For a full listing of the Revised Venue map and Chart of Communities refer to Criminal Rule (18(a)) or on the courts website  � HYPERLINK "http://www.state.ak.us/courts/venuemapinfo.htm" ��http://www.state.ak.us/courts/venuemapinfo.htm�.  See, also  Tribal Law & Policy Institute website for Four Judicial Districts of Alaska Map and other  information. http://www.tribal-institute.org/lists/alaska.htm.





